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Unified Employment Contract

This Contract is considered documented and an
enforceable instrument under the Documentation

pli (agoy Livsaii Iaing liigo adell 13a piey
alig (164/p) pd) Slall pguujally prlall Guigill

Law issued by Royal Decree No. (M/164) dated @ 1441/11/19
19/1/1441 AH.

1. Contract Information Adell alily 1
Contract number: 31600260 adell ad)
Contract type: Fixed-term Contract 6aoll Aan0 Adc :dixo ¢én o Adell ¢gi
Contract execution date: 2025/12/15 :adell plpl agyli
Commencement date: 2025/12/16 :Joell 6 pulio ayjli
Starting date: 2025/12/16 adell dylay agyli
Contract end date: 2026/12/15 adell dylai ay)li
Contract execution Riyadh  aligl adell plpl glao

location:

2. First Party's Information JaVl wayhll alily .2

Establishment Name GG Alln golaall difo  (pallh alln golaoll aifo  :(Joell waln) sLitiall puul

(Employer): 6lolaall arogaoll gr@lpl  Slolaoll arosaell pr@lpl

Establishment type: Individual ~ daya :6Litioll ggi
Unified national no.: 7049338440 :angall sihgll pdjll
National address: RBDA7036 paiiall gihgll glgiell

Establishment phone number:
Mobile number:

Official Email of the establishment:
Signatory representative:

ID no.:

Capacity:

05:37 2026-02-27 ¢l Juoxill o
1103021844 - ssoxall pllo :alawls.

+966 10 000 00 00
+966 53 783 52 07
salehkh987@gmail.com
Aonollalln apognoll dlln
1103021844

Delegator hgao

:6Ltioll wila od
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Capacity document: Power of Attorney with  danall gal Jaigaill :danll aifwo

the Entity
Hereinafter referred to as the (“First Party") (JgVl caphll) 1 adell A& oa ] Loy
3. Second Party's Information Lg\JLIJ' aaphll alily .3
Employee name: Ju aclwo pllu s@lu :Jolell puul
Nationality: Yemeni @J.n.l :dpwiall
ID type: IgamalD  doldl :dygall ggi
ID no.: 2065016921 :digall ad)
Passport number: 05244696 Jlaall pq)
Gender: Female odil sguinll
Marital status: SEPARATED  dlojl :dicloia\l dllall
Birth date: 1987/08/25 Mol agyli
National address: RMAE8142 paiioll gihgll glgiell
Education level: High school education ch-'U pulai ;ouleill (¢giuwo
Speciality: Marketing  (guguuill yanAill
Mobile number: +966 51002 30 35 }Jlgall ag)
E-mail: suha.drgm@gmail.com :@gﬂilﬂl Al
Hereinafter referred to as the (“Second Party”) (l_;uLlJI waphlh) adgell 1Aa 6\0 ad| jliug
Both Parties are, collectively, referred to as the “Parties” (caghll gi cagh) gi (glagall gi calphil) 1 leo loal jliug
and, separately, as the "Party” as per the context. 2Glwdl cn

The data mentioned in the above clauses (1to 3) and the @alollg (3 ol 10) ollci agidll o 6)gdiall alilull pief
appendix below are considered an integral part of this .al \la40g ljudaog Adell 1@ go Tjais U leja olial
contract, interpreted and complementary to it.

4. Profession & Work's Location Joell alogleog diaall .4
Occupation: Marketing Specialist  (g1guui d,uLn;I :dido
Job title: Marketing Specialist  (ggui gilnal ‘edathgll gouall
Work domain: Inside Saudi Arabia  dujell dAlooll JAla :Joell glhi

dirgeull
Work location: Riyadh  galil Joell jdo
Work type: Original Contract ‘_(,d.nl dJoc :Joell ydc ggi
5. Contract Period Adell 630 .5
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5.1 This contract is valid for a period of 1 year, starting
from the commencement date mentioned in Clause No.
(1), and it will be automatically renewed for an
equivalent period, unless one party notifies the other of
their desire not to renew through the Portal, at least 60
days before the contract end date.

6. Probationary Period

6.1 The Second Party is subject to a specified
probationary period of 90 days, starting from the

commencement date of work. The following days do not

count towards this period: Eid al-Fitr, Eid al-Adha,
National Day, Foundation Day, and sick leave.

6.2 Either party may terminate this contract during the
probationary period via the Portal.

7. Work Hours & Weekly Rest

Normal working days shall be 5 days per week and
working hours shall be weekly 40. In addition, the
Second Party shall be entitled to 2 rest days per week.

8. Annual Leaves

8.1 The Second Party shall be entitled to a pre-paid
vacation of 21 calendar days, each year.

8.2 The Second Party's right to receive payment for
accrued vacation days that were not taken during their
service shall not be forfeited. The Second Party is
entitled to financial compensation for these vacation
days upon the termination of their service with the First
Party.

8.3 The First Party has the right to determine the dates of

the annual leave, and the First Party has the right to

postpone the annual leave after the end of its entitlement

year if the work conditions require that for a period not
exceeding (90) days. If work conditions necessitate
further postponement, written consent from the
employee shall be obtained, provided that the
postponement does not extend beyond the end of the
following year of the leave entitlement.

9. Wage & Benefits

9.1 The First Party shall pay the Second Party the wages,

benefits, and allowances on the due date as clarified
below:

Jagll & piilo ayli go 1317 diw 1830l Adell 138 Gy 5.1
ol Lo .dliloo éaal Lildli xaqiyg (1) pd) aull ay)lgll
JAA go aaailly aiie) pag) leI caphll guaghll Al jhay
Adell djlai jgli o Log_l 60 Jua ¢llAg dniall

arpaill 530 .6

o 1217 logy 90 1y 83330 dyjai Banl ilill caphll gaay 61

soall e 8jla] laulua o Jax Vg sosll dpiio 3yl

8jlaylg .guwlill pgy 8jlalg . sibbgll pgull 8jlalg anllg
dunyall

e @il 530 JALA dell 13 clai] gaphll go Y jgay 6.2
.dnioll

drcguull dalyllg Josll alelu .7

dlelu Man’g ggJ__mi\Jl 4 pLJ_T 5 1 dualell Joell pl;fl A0
daly pg1 2 gilill caphll (Gaug dclw 40 1t ocguul Jooll

dgiull aljlayl .8

1Yl degaso digiw 8jlal ple J4 Jc il caphll @m.uu 8.1
.2g1 21 1A’rog . Loado

leId.copIk_g\J.cdganlk_;\aéuLdlmijlkg:b_a_uuUBZ
@Gaing dioai clifl L&y 2ioi) ol l_g\.lJl daatuall aljlayl
claiil aic aljlayl oda plii Jildo Lulo Lng.c Il caphll
JaVl waphll ¢al dioaa

caphll o dygiudl 6jlayl aclgo aani JgUll caphll 8.3
13] Ladldniwl diw dylai sey digiull 6jlayl Juli JqVl
l3La logy (90) (ele A1ji U 830l clly Joell cagyh cunidl

wle Jgnall aag Jualill jlyoiwl Joell cagph anidl
diull &lai Jualill gaei Vi gle @lis Jololl dadlgo
BjlaVl @laniwl diwd dlill

Liljollg 2119

& alallg Liljallg 2Vl gilill caphll JqUl caghll gay) 911
:olial ango ga lad Glaaiwl y)li

9.1.1 Wage: al19.11
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9.11.1 Basic Wage: # 3,000.00 Monthly

9.1.1.2 Housing Allowance: # 750.00 Monthly

9.1.1.3 Transportation # 750.00 Monthly

Allowance:

9.11.5 Total Wage: # 4,500.00 Monthly

9.1.2 The first party is obligated to pay the net wage on
the due date, using the payment method approved by
the Ministry of Human Resources and Social
Development (HRSD)

Due Date: 30th of each month

9.1.3 Commission

10.

1.

Commission #1

Entitlement: Annually

20% of If a client is
brought by an employee,
he is entitled to a
percentage

Commission Percentage:

Second Party's Bank Account Information

Bank name: Other

IBAN: SA 827800 0000 0010

42416424

First Party’s Obligations

1.1 The First Party shall pay the Second Party's wage
mentioned in Clause No. (9) and document the payment
via the wage Portal approved by the HRSD.

11.2 The First Party shall pay the commissions mentioned
in Paragraph No. (9.1.3) of Clause No. (9) to the Second
Party on the due date.

1.4 When assigning the Second Party to additional
working hours, the First Party is obligated to assign them
to the Second Party in writing (or electronically), and the
First Party pays an additional wage for the additional
working hours equal to the total hourly wage plus (50%)
of the basic hourly wage, to be paid through the
payment method mentioned in Clause No. (9).
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1.4 The First Party, with the written (or electronic)
consent of the Second Party, may count paid
compensatory leave days for the Second Party instead
of the wages due for the additional working hours in
accordance with the provisions of the Executive
Regulations of the Labor Law.

11.4.2 The First Party is obligated not to exceed the
maximum limit of additional working hours specified in
the Labor Law and its Executive Regulations when
assigning the Second Party, and with the written (or
electronic) consent of the Second Party, the number of
additional hours may be increased beyond the maximum
limit.

1.5 The First Party shall provide the Second Party with
preventive and curative health care in accordance with
the regulations of the Cooperative Health Insurance Law.

1.6 The First Party shall pay contributions to the General
Organization for Social Insurance as per its regulations

11.6.1 The First Party is obligated to pay the Second
Party's recruitment fees, residency and work permit
fees, and their renewal, as well as any fines resulting
from delays caused by the First Party, fees for changing
professions, exit and re-entry fees, and the return ticket
for the Second Party to their home country after the
termination of the relationship between the parties. This
excludes the costs of the Second Party's return to their
country due to unsuitability for work or their desire to
return to their country without a valid reason.

11.7 The First Party shall grant the Second Party annual
leave stipulated in Paragraph (8.1), and official holidays,
sick leaves, and other leaves stipulated in the Labor Law
and the work policy approved by the Ministry of Human
Resources and Social Development.

11.8 The First Party shall return to the Second Party all
certificates or documents that have been submitted
during the period stipulated in Paragraph (11.9) hereof.

1.9 The First Party shall pay the Second Party's wage
and settle its entitlements within a maximum period of
one week from the contract end date. If the Second
Party ends the contract, the First Party shall settle all the
Second Party’s entitlements within a period not
exceeding two weeks as of the Contract Termination
Date.
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12.

13.

110 The First Party shall pay the Second Party an end-
of-service remuneration upon the end of the contract
within the period stipulated in paragraph (11.9), except
for the termination of the contract during the
probationary period, resignation by the Second Party
with less than two consecutive years of service, or
termination of the contract in accordance with any of the
cases stated in Article (80) of the Labor Law.

1.1 The First Party shall pay all the costs and expenses
incurred by the Second Party to complete the tasks
assigned by the First Party.

Second Party’s Obligations

12.1 The Second Party is obliged to finish the assigned
work in accordance with the principles of the profession
and the instructions of the First Party, if these
instructions do not violate the contract, Law, or public
morals, or have a potential danger.

12.2 The Second Party is obliged to take adequate care
of the tools and tasks assigned and the First Party's ores
that are at the Second Party's disposal or are in his/her
custody, and restore to the First Party the materials that
were not used.

12.3 The Second Party is obliged to commit to good
behavior and ethics at work, adhere to laws, customs,
rules, and etiquette in the Kingdom of Saudi Arabia,
along with the rules, regulations, and directives enforced
by the First Party, and bear all fines resulting from
breaching these laws.

12.4 The Second Party is obliged to provide all
assistance and support without requiring additional
wages in the event of disasters and threats to the safety
of the place of work or the people working in it.

12.5 The Second Party is obliged to undergo medical
examination, according to the First Party's request, prior
to or during work to ascertain whether it does not suffer
from occupational or communicable diseases.

Applicable Law and Settlement of Disputes

13.1 The Labor Law, its Executive Regulations, ministerial
regulations and decisions, and the work policy
approved by the Ministry of Human Resources and
Social Development shall apply to this contract and to
everything not stated in this contract. This contract
supersedes all previous agreements and contracts,
whether verbal or written, between the parties, if any.
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14.

13.2 This contract is governed by and construed in
accordance with the laws and regulations in force in the
Kingdom of Saudi Arabia.

13.3 This contract is considered an executive document,
and the jurisdiction shall be vested in the Enforcement
Court for the following matters:

13.3.1 The first party's commitment to pay the net wage
on the specified date

13.4 Except for the applicable rights and obligations
stated in Paragraph (13.3) of this clause, which are under
the jurisdiction of the Enforcement Court in accordance
with the Enforcement Law, any dispute or disagreement
arising from or related to this contract in any form,
including any terms and conditions agreed upon by the
parties in the Additional Conditions clause if any, shall
initially be resolved through amicable settlement. If a
settlement cannot be reached, the jurisdiction to
consider the dispute shall lie with the labor courts in the
Kingdom of Saudi Arabia.

General Provisions

141 The Parties agree that no notices or correspondence
issued for any reason, as per the request of the
Party(ies), in relation hereto, will be legally effective
unless carried out via the services, methods, or forms
approved by the Portal for this purpose and in
accordance with its terms and requirements, provided
that the same shall be documented on the Portal. This
shall apply to all notifications, notices, correspondences,
letters, and communications directed by one party to the
other or to the government or judicial authorities. The
same will not be legally effective unless carried out
accordingly.

14.2 Except as mentioned in Paragraph (11.1) of Clause
No. (11) and notwithstanding Paragraph (14.1) of this
clause, the Parties shall have the right to, in case there
are no services available to document their actions on
the Portal, send notifications, alerts, and other
communications via the National Address, registered or
express mail, phone, email, or by hand delivery with a
receipt acknowledgment to the address specified in the
parties' information in this contract, or by any legally
recognhized means.

14.3 The Parties acknowledge that they have known and
understood all the terms and conditions of this contract.

14.4 The Second Party approves that the First Party will
deduct a certain percentage from its monthly wage as a
contribution to the GOSI.
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15.

14.5 The Parties may add additional terms and
conditions in Additional Terms Clause, provided that
they shall not contradict the terms and conditions hereof,
the Labor Law and its Executive Regulations, the internal
work policy approved by the HRSD, otherwise the
Additional Terms will be deemed null and void.

14.6 The (Gregorian) calendar shall apply with regard to
all matters related to the implementation of this Contract.

14.7 Arabic shall be the official language for the
execution and interpretation of this contract. The Parties
may use another language alongside Arabic, but in the
event of any discrepancy, the Arabic text shall prevail.

14.8 The data mentioned in the clauses below may be
amended with the consent of both parties in accordance
with the terms and procedures approved through the
Portal, provided that such amendments do not conflict
with the Labor Law, its Executive Regulations, the
internal work policy, and related ministerial decisions:

14.8.1 Contract type information as stated in Clause No.

(1.

14.8.2 The information stated in Clause No. (4) regarding
the profession and employment details.

14.8.3 The annual leave as stated in Clause No. (8).

14.8.4 The wage and benefits information as stated in
Paragraphs No. (9.1.1-9.1.3 - 9.1.4) of Clause No. (9).

14.8.5 The bank account information as stated in Clause
No. (10).

14.9 The First Party shall document any amendment as
per Paragraph (14.8) through the Portal.

14.10 This Contract is made and concluded as an
identical electronic counterpart for the Employer and the
Employee, who signed it electronically. Each Party has
received one copy for necessary action. The Parties
agree that the Portal has the right to share the data on
this Contract, the financial transaction history, and other
matters resulting from the implementation thereof.

Additional Terms

15.1 The second party agrees, after the termination of the
contract, not to compete with the first party in 6Llolaall
Jgildllg for a period of 1year, in any location within
Al ciageuwll duyell ddlooll.
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16.

15.2 The second party agrees, after the termination of
the contract, not to disclose the first party's confidential
information related to (jgilallg élolaall for a period of 1
year, in any location within diageuwll duyell daloall

bl

Appendix

The following table illustrates the meaning of some of
the terms mentioned in this Contract:

Portal The digital platform
approved by the HRSD,
which provides all
services of the labor
system in the Kingdom of
Saudi Arabia, enabling
various stakeholders
(employees, governmental
and private entities) to
organize and monitor all
their transactions in an
automated and immediate
manner.

Date of Contract The date of the parties’
conclusion of this
contract through the
platform, as specified in

Clause No. 1.

Conclusion

Place of Contract
Conclusion

The city where the
contract was concluded.

Date of Commencement of The specific day and date
Work on which the Second

Party commences work.
Notice Any correspondence

issued through the Portal
for any purpose based on
the will of the sending
party and related to this
contract.
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Net Wage It is the basic wage plus all
allowances referred to in
paragraph (9.1.1) of clause
(9) of this contract, less
the Public Organization
for Social Insurance
subscription deduction
and any other deductions
as per Article (92) of the
Labor Law, if any. This
amount shall be paid by
the First Party according
to the due date
throughout the contract's
validity period. Net wage
does not include in-kind
wages and commissions.

Place of work The place where the
Employee performs the

agreed-upon work.

Day The term "day" mentioned
in this contract refers to a
calendar day.
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This contract was exported electronically and is accessible

to both parties via Qiwa platforms.

This contract is approved by the Ministry of Human
Resources and Social Development

This contract was created by aroynall alln at 15/12/2025 |

12:06

This contract was updated by yrounall alln at 21/01/2026 |

15:58
This contract is Active as in 27/02/2026 | 05:37
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